[image: image1.jpg]



MALTBY TOWN COUNCIL

THE EDWARD DUNN MEMORIAL HALL

Tickhill Road, Maltby, Rotherham S66 7NQ

Tel: 01709 814060   Fax: 01709 814151

BOOKING REQUEST FORM

	NAME OF ORGANISATION TO BE INVOICED


	

	DATE(S)  REQUIRED


	TIMES REQUIRED TO AND FROM



	ROOM(S) REQUIRED PLEASE TICK 

MAIN HALL

STAGE

MEETING ROOM 

KITCHEN

LICENSED BAR

CONFERENCE ROOM
	NAME AND ADDRESS OF PERSON MAKING BOOKING



	PERSON TO INVOICE 


	INVOICE ADDRESS (IF DIFFERENT TO ABOVE)



	APPROX NUMBERS ATTENDING


	TELEPHONE NUMBER



	NATURE OF FUNCTION


	E-MAIL ADDRESS

	I AGREE TO THE BOOKING CONDITIONS ATTACHED

SIGNED:
	PRINT NAME:

	DATE:
	

	OFFICE USE

BOOKING CONFIRMED BY


	DATE
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